
ARC  407 

Use of Student Legal and Chosen Names

Purpose This policy establishes the parameters for the use of a student’s 

chosen name and/or legal name by Clackamas Community College 
(CCC). 

Summary As part of creating a student record, Clackamas Community 

College (CCC) requires students to provide their legal name as 
represented on government-issued photo identification (driver’s 
license, passport, military ID, tribal ID, Alien Registration card, etc.).  
The College also recognizes that many students use names other 
than their legal name to identify themselves for a variety of personal 
and/or cultural reasons. CCC allows the use of a chosen name 
when a legal name is not required. 

Documents which require legal names include but are not limited 
to: financial, medical, and law enforcement and background check 
documents, transcripts, W-4 forms, I-9 forms, payroll documents, 
Visa/immigration documents, etc. Allied Health and other programs 
such as Nursing may require the use of the legal name for 
background checks, official health, clinical and certification 
requirements. 

CCC allows students to use a chosen name in the following areas: 

 Class rosters

 ID card

 College email address

 Awards and recognition

 Diplomas

 Colleague, Moodle, MyClackamas, Self-Service, Navigate,
and other software systems

Related ARC 407P Use of Student Legal Name and Chosen Name 
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